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PREMIER CLIENT DASHBOARD USER GUIDE

Home Screen/Widgets
The Dashboard provides six widgets to help manage your fleet, invoicing, and Equipment 
Service Notifications.

• Clicking any of the buttons will pre-filter the corresponding grid below to  
 your selection
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Trailer Tracking
• Locations of all units are shown in the map with green dots

• Clusters of units can be shown by count in the gray circle

• Clicking the gray circle will zoom in to allow visibility of all clustered units
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Fleet Information
• Clicking either of the “View” hyperlinks will show a pdf of the current registration  
 or FHWA

• Clicking on any of the pre-filtered selections will filter the grid for the those  
 specific units

• Clicking on any of the ellipses will allow more column addition options for the grid

• Exporting to Excel will export a sheet with all possible column additions added

• Clicking on the expansion arrow will show more information about the specific unit
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Account Information/Open Invoices
• Clicking on any of the pre-filtered selections will filter the grid for the those  
 specific invoices

• Clicking on View will present a pdf of the invoice you selected

• Exporting to Excel will export all open invoices

• Clicking on multiple check boxes will allow you to download multiple invoices at  
 once into pdf format
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Equipment Service Notifications
• All service-related notifications can be viewed in the grid below

• Clicking the Review hyperlink will take you to a new window (see next page)

• If ESN’s are not approved or disputed online, automatic invoicing will commence  
 the following Friday from the date in the Date column
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Equipment Service Detail
• After the Review hyperlink is clicked, this window is opened for service details

• Equipment Service Comments and pictures (if available) will be shown in this window

• User can approve and enter PO by clicking the orange “Approve” button

• User can dispute or ask for clarification by clicking the red “Ask Us a Question” button

8



PREMIER CLIENT DASHBOARD USER GUIDE

Gate Activity
• To track outbounds and inbounds to and from a Premier facility, simply enter your date  
 parameters and click Get Activity
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Want to learn more about trailers  
or need a hand?  

Visit PremierTrailerLeasing.com  
or send an email to  

trailers@premiertrailerleasing.com.


